
Scheduling Request  
Alpena CRTC  

This form becomes FOUO when filled in.  
Completion of this form does not guarantee reservations. MICRTC Scheduling will contact the Primary POC once this form is received. Requests for 

facilities and billeting will be arranged once this form is approved.  
 Military units requiring any Munitions assets must accomplish an Allocation Transfer Request (ATR) a minimum of 90 days prior to arrival

Type Of Deployment Other Branch Of Service Lead Unit Name Organizational Mailing Address

Section I: General Information

EMAIL: EMAIL:

Primary Point of Contact: DSN or PH# Alternate POC: DSN or PH#

Section II: Date Of Deployments Section lll. Deploying Aircraft?          Total Number

Advon Arrival Date Main Body Arrival Date Main Body Departure Date Type Number

Rear Departure Date Number Of Advon Personal Number Of Main Body Personal Type Number

Section IV: Logistics And Billeting  
(CRTC Accepts Approximate Numbers At This Time) Section V: Special Conditions

Main Body
Please read and check the box indicating Fire and Security Forces 
requirements in regards to aircraft. Failure to check box may result in 
disapproval on unit's request.  
Fire Protection: Units deploying with 8 or more aircraft, must coordinate 
additional fire support with MICRTC/CEF. 
  
Security Notice: Security checks can be provided for deployed aircraft 
located on the CRTC flight line, however, it does not meet the requirements 
within AFI 31-101. Contact MICRTC/SF for details. 
  
   

I have read and understand the above conditions 
 

Number Of Males Number Of Females

Total Number Of Personnel 

Will Your Unit Operate The Dining Facility Will Munitions Be Needed

Will Your Unit Use The  River Club If Yes A Minimum Of 90

Will Your Unit Use Government Vehicles Day Notice Will Be Needed

Section VI:  Remarks

Additional Comments / Training areas requested, or proposed daily schedule attached.  (VERY IMPORTANT)!

Section VI I :

CRTC Scheduling  Officers Signature Block

CRTC Scheduling Officer 
Signature Approve Disapprove

Scheduling Comments:

For area specific requirements, military units can visit our COP at:   https://afkm.wpafb.af.mil/ASPs/CoP/OpenCoP.asp?Filter=AN-OP-00-98 

MICRTC Form 4 v6 November 2011

Please Fill Form Out Save To Your Hard Drive And Then E-mail it  To   mi.crtc.scheduling@ang.af.mil 
  
 



Functional Area Phone DSN Phone CP Fax DSN Fax CP Email

AGE 741-6242 989-354-6242 741-6403 989-354-6403 mi.crtc.age@ang.af.mil

Aircraft Maint 741-6392 989-354-6392 741-6298 989-354-6298 mi.crtc.mxa@ang.af.mil

ATC 741-6324 989-354-6324 741-6432 989-354-6432 mi.crtc.atc@ang.af.mil

Director CE 741-6495 989-354-6496 741-6359 989-354-6359 mi.crtc.cedir@ang.af.mil

Deputy CE 741-6496 989-354-6495 741-6359 989-354-6359 mi.crtc.cedep@ang.af.mil

Barrier Maint 741-6498 989-354-6498 741-6311 989-354-6311 mi.crtc.cebm@ang.af.mil

Bioenvironmental 741-6497 989-354-6497 741-6333 989-354-6333 mi.crtc.emb@ang.af.mil

Chief of Enlisted 741-6277 989-354-6277 741-6333 989-354-6333 mi.crtc.coe@ang.af.mil

Commander 741-6205 989-354-6205 741-6288 989-354-6288 mi.crtc.commander@ang.af.mil

Comm 741-6547/6312 989-354-6547 741-6337 989-354-6337 mi.crtc.cfp@ang.af.mil

Contracting 741-6586 989-354-6586 741-6525 989-354-6525 mi.crtc.msc@ang.af.mil

MRTS 741-6384 989-354-6303 741-6289 989-354-6289 MICRTC.MRTS.Scheduling@ang.af.mil

Environmental Mg 741-6325 989-354-6325 741-6333 989-354-6333 mi.crtc.evm@ang.af.mil

Facility Mgt 741-6358 989-354-6358 741-6359 989-354-6359 mi.crtc.cefm@ang.af.mil

Financial Mgt 741-6455 989-354-6455 741-6540 989-354-6540 mi.crtc.fm@ang.af.mil

Fire Dept 741-6227 989-354-6227 741-6480 989-354-6480 mi.crtc.fdc@ang.af.mil

1st Sgt 741-6231 989-354-6470 741-6333 989-354-6337 mi.crtc.1stSgt@ang.af.mil

Fuels 741-6261 989-354-6261 741-6421 989-354-6421 mi.crtc.lgrf@ang.af.mil

Grayling Range 741-6355 989-354-6335 N/A 989-939-8219 mi.crtc.rangesched@ang.af.mil

Knowledge Ops 741-6220 989-354-6220 741-6584 989-354-6584 mi.crtc.im@ang.af.mil

LG Dining Facility 741-6529 989-354-6529 741-6597 989-354-6597 mi.crtc.svs@ang.af.mil

Lodging 741-6316 989-354-6316 741-6333 989-354-6333 mi.crtc.svs@ang.af.mil

LG Director 741-6297 989-354-6297 741-6525 989-354-6525 mi.crtc.lgdir@ang.af.mil

LG Chief 741-6357 989-354-6357 741-6525 989-354-6525 mi.crtc.lgchief@ang.af.mil

 Maint Super 741-6231 989-354-6231 741-6298 989-354-6298 mi.crtc.mntsup@ang.af.mil

Medical 741-6423 989-354-6423 741-6252 989-354-6252 mi.crtc.sg@ang.af.mil

Munitions 741-6339 989-354-6339 741-6415 989-354-6415 mi.crtc.munitions@ang.af.mil

NCC 741-6591 989-354-6591 741-6584 989-354-6584 mi.crtc.bncc@ang.af.mil

OG Commander 741-6554 989-354-6554 741-6298 989-354-6298 mi.crtc.ogcommander@ang.af.mil

Operations 741-6284 989-354-6284 741-6298 989-354-6298 mi.crtc.oso@ang.af.mil

Personnel 741-6474 989-354-6474 741-6333 989-354-6333 mi.crtc.mpf@ang.af.mil

River Club 741-6441 989-354-6441 741-6327 989-354-6556 crtcriverclub@hotmail.com

SEG/Safety 741-6325 989-354-6325 741-6333 989-354-6333 mi.crtc.seg@ang.af.mil

Services 741-6508 989-354-6508 741-6429 989-354-6429 mi.crtc.svs@ang.af.mil

Security 741-6268 989-354-6268 741-6327 989-354-6327 mi.crtc.sf@ang.af.mil

SM Dining Facility 741-6441 989-354-6441 741-6327 989-354-6327 crtcriverclub@hotmail.com

Supply 741-6456 989-354-6243 741-6348 989-354-6348 mi.crtc.supply@ang.af.mil

TMO 741-6290 989-354-6290 741-6348 989-354-6348 mi.crtc.tmo@ang.af.mil

Vehicle Ops 741-6363 989-354-6363 741-6476 989-354-6476 mi.crtc.lgrvo@ang.af.mil



Facility Use: Authorization to use·any CRTC facilities is based on The table below. The current, approved rates 
for dormitory and facility use fees are published separately. Air National Guard units, tenants and transient 
users will not be cl1arged for services provided unless tl1e user requests a level of service that exceeds the day" 
to-day CRTC service. Examples include, but are not limited to: ground fuel, propane for fire-training, portable 
toilet rental, cook support contract use, food, and property or equipment damage.

User 
Category

  
User Discription

  
Dormitories

Classrooms 
 & Admin Facilities

Small Arms 
 Range River Club Applicable 

 Fees

1 ANG Yes Yes Yes Yes No Cost

2 DoD Yes Yes Yes Yes 1

3 Federal Government Yes Yes Yes Yes 1

4 Law Enforcement 
First Responders Yes Yes Yes Yes 2,3

5 Space-A Military Retirees Yes No No Yes 2

6 Local Government 
Organizations No Yes No Yes 2,3

7 Academic Institutions No (Note 1) Yes No (Note 1) Yes 3

8 Local Non-Profit 
Organizations No Yes No Yes 3

9 Other Military Support Orgs. No No (Note 2) No Yes N/A

10 For-Profit Businesses No No No No N/A

11 Private Clubs /Organizations No No No No (Note 3) N/A

12 All Other Civilian Personnel No No No No (Note 3) N/A

Authorization to Use Dormitories & Facilities

Fee 1: Nightly reimbursement rate for dormitories 
Fee 2: Nightly program income rate for dormitories 
Fee 3: Program income rate for all facilities used (classrooms, small arms range, etc.) 
Note 1: Unless approved by the Base Commander for school-sponsored events (fees will apply) 
Note 2: Military support agencies/organizations may use admin facilities to provide their respective service 
Note 3: Organizations may use the River Club when sponsored by a member of the CRTC and approved by 
the Base Commander



Type Of Unit Regular Dormitory Open-Bay Dormitory

Air National Guard No Cost No Cost

Other DoD/Federal User(Reimbursement) $ 2.50 $ 1.28

Non-Federal User(Program Income) $ 11.00 $ 8.61

Alpena CRTC Reimbursement and Program Income Rates For FY2012

Dormitories
Nightly Rate

Training Facilities (Program Income)

Facility # Daily Rate

28 (Visiting Unit Security Forces) $66.50

116 (Classroom) $30.00

118 (Medical Clinic) $43.00

120 (Classroom) $30.00

125 (Collins Center) $234.00

250 (Dining Facility) $145.00

303 (Multi-purpose Facility) $48.49

345 (Medical Clinic) $50.27

416 (Small Dining Facility) $44.07

440 (South Squad Ops) $176.10

450 (Command Post) $45.99

460 (North Squad Ops) $176.10

805 (Fire Training Classroom) $58.74

820 (MRTS Classroom) $70.66

7040 (Small Arms Range) $70.00


Scheduling Request 
Alpena CRTC 
This form becomes FOUO when filled in. 
Completion of this form does not guarantee reservations. MICRTC Scheduling will contact the Primary POC once this form is received. Requests for facilities and billeting will be arranged once this form is approved. 
 Military units requiring any Munitions assets must accomplish an Allocation Transfer Request (ATR) a minimum of 90 days prior to arrival
Type Of Deployment
Other
Branch Of Service
Lead Unit Name
Organizational Mailing Address
EMAIL:
EMAIL:
DSN or PH#
Alternate POC:
DSN or PH#
Section II: Date Of Deployments
Advon Arrival Date
Main Body Arrival Date
Main Body Departure Date
Type
Number
Rear Departure Date
Number Of Advon Personal
Number Of Main Body Personal
Number
Section IV: Logistics And Billeting 
(CRTC Accepts Approximate Numbers At This Time) 
Section V: Special Conditions
Main Body
Please read and check the box indicating Fire and Security Forces requirements in regards to aircraft. Failure to check box may result in disapproval on unit's request. 
Fire Protection: Units deploying with 8 or more aircraft, must coordinate additional fire support with MICRTC/CEF.
 
Security Notice: Security checks can be provided for deployed aircraft located on the CRTC flight line, however, it does not meet the requirements within AFI 31-101. Contact MICRTC/SF for details.
 
 
Number Of Males
Number Of Females
Total Number Of Personnel 
Will Your Unit Operate The Dining Facility 
Will Munitions Be Needed
Will Your Unit Use The  River Club
If Yes A Minimum Of 90
Will Your Unit Use Government Vehicles 
Day Notice Will Be Needed
Section VI:  Remarks
Additional Comments / Training areas requested, or proposed daily schedule attached.  (VERY IMPORTANT)!
Section VI I :
CRTC Scheduling  Officers Signature Block
Approve
Disapprove
Scheduling Comments:
For area specific requirements, military units can visit our COP at:   https://afkm.wpafb.af.mil/ASPs/CoP/OpenCoP.asp?Filter=AN-OP-00-98 
MICRTC Form 4 v6 November 2011
Please Fill Form Out Save To Your Hard Drive And Then E-mail it  To   mi.crtc.scheduling@ang.af.mil
 
 
Functional Area
Phone DSN
Phone CP
Fax DSN
Fax CP
Email
AGE
741-6242
989-354-6242
741-6403
989-354-6403
mi.crtc.age@ang.af.mil
Aircraft Maint
741-6392
989-354-6392
741-6298
989-354-6298
mi.crtc.mxa@ang.af.mil
ATC
741-6324
989-354-6324
741-6432
989-354-6432
mi.crtc.atc@ang.af.mil
Director CE
741-6495
989-354-6496
741-6359
989-354-6359
mi.crtc.cedir@ang.af.mil
Deputy CE
741-6496
989-354-6495
741-6359
989-354-6359
mi.crtc.cedep@ang.af.mil
Barrier Maint
741-6498
989-354-6498
741-6311
989-354-6311
mi.crtc.cebm@ang.af.mil
Bioenvironmental
741-6497
989-354-6497
741-6333
989-354-6333
mi.crtc.emb@ang.af.mil
Chief of Enlisted
741-6277
989-354-6277
741-6333
989-354-6333
mi.crtc.coe@ang.af.mil
Commander
741-6205
989-354-6205
741-6288
989-354-6288
mi.crtc.commander@ang.af.mil
Comm
741-6547/6312
989-354-6547
741-6337
989-354-6337
mi.crtc.cfp@ang.af.mil
Contracting
741-6586
989-354-6586
741-6525
989-354-6525
mi.crtc.msc@ang.af.mil
MRTS
741-6384
989-354-6303
741-6289
989-354-6289
MICRTC.MRTS.Scheduling@ang.af.mil
Environmental Mg
741-6325
989-354-6325
741-6333
989-354-6333
mi.crtc.evm@ang.af.mil
Facility Mgt
741-6358
989-354-6358
741-6359
989-354-6359
mi.crtc.cefm@ang.af.mil
Financial Mgt
741-6455
989-354-6455
741-6540
989-354-6540
mi.crtc.fm@ang.af.mil
Fire Dept
741-6227
989-354-6227
741-6480
989-354-6480
mi.crtc.fdc@ang.af.mil
1st Sgt
741-6231
989-354-6470
741-6333
989-354-6337
mi.crtc.1stSgt@ang.af.mil
Fuels
741-6261
989-354-6261
741-6421
989-354-6421
mi.crtc.lgrf@ang.af.mil
Grayling Range
741-6355
989-354-6335
N/A
989-939-8219
mi.crtc.rangesched@ang.af.mil
Knowledge Ops
741-6220
989-354-6220
741-6584
989-354-6584
mi.crtc.im@ang.af.mil
LG Dining Facility
741-6529
989-354-6529
741-6597
989-354-6597
mi.crtc.svs@ang.af.mil
Lodging
741-6316
989-354-6316
741-6333
989-354-6333
mi.crtc.svs@ang.af.mil
LG Director
741-6297
989-354-6297
741-6525
989-354-6525
mi.crtc.lgdir@ang.af.mil
LG Chief
741-6357
989-354-6357
741-6525
989-354-6525
mi.crtc.lgchief@ang.af.mil
 Maint Super
741-6231
989-354-6231
741-6298
989-354-6298
mi.crtc.mntsup@ang.af.mil
Medical
741-6423
989-354-6423
741-6252
989-354-6252
mi.crtc.sg@ang.af.mil
Munitions
741-6339
989-354-6339
741-6415
989-354-6415
mi.crtc.munitions@ang.af.mil
NCC
741-6591
989-354-6591
741-6584
989-354-6584
mi.crtc.bncc@ang.af.mil
OG Commander
741-6554
989-354-6554
741-6298
989-354-6298
mi.crtc.ogcommander@ang.af.mil
Operations
741-6284
989-354-6284
741-6298
989-354-6298
mi.crtc.oso@ang.af.mil
Personnel
741-6474
989-354-6474
741-6333
989-354-6333
mi.crtc.mpf@ang.af.mil
River Club
741-6441
989-354-6441
741-6327
989-354-6556
crtcriverclub@hotmail.com
SEG/Safety
741-6325
989-354-6325
741-6333
989-354-6333
mi.crtc.seg@ang.af.mil
Services
741-6508
989-354-6508
741-6429
989-354-6429
mi.crtc.svs@ang.af.mil
Security
741-6268
989-354-6268
741-6327
989-354-6327
mi.crtc.sf@ang.af.mil
SM Dining Facility
741-6441
989-354-6441
741-6327
989-354-6327
crtcriverclub@hotmail.com
Supply
741-6456
989-354-6243
741-6348
989-354-6348
mi.crtc.supply@ang.af.mil
TMO
741-6290
989-354-6290
741-6348
989-354-6348
mi.crtc.tmo@ang.af.mil
Vehicle Ops
741-6363
989-354-6363
741-6476
989-354-6476
mi.crtc.lgrvo@ang.af.mil
Facility Use: Authorization to use·any CRTC facilities is based on The table below. The current, approved rates
for dormitory and facility use fees are published separately. Air National Guard units, tenants and transient
users will not be cl1arged for services provided unless tl1e user requests a level of service that exceeds the day"
to-day CRTC service. Examples include, but are not limited to: ground fuel, propane for fire-training, portable
toilet rental, cook support contract use, food, and property or equipment damage.
User
Category
 
User Discription
 
Dormitories
Classrooms
 & Admin Facilities
Small Arms
 Range
River Club
Applicable
 Fees
1
ANG
Yes
Yes
Yes
Yes
No Cost
2
DoD
Yes
Yes
Yes
Yes
1
3
Federal Government
Yes
Yes 
Yes
Yes 
1
4
Law Enforcement
First Responders
Yes
Yes
Yes
Yes
2,3
5
Space-A Military Retirees
Yes
No
No
Yes
2
6
Local Government Organizations
No
Yes
No
Yes
2,3
7
Academic Institutions
No (Note 1)
Yes
No (Note 1)
Yes
3
8
Local Non-Profit Organizations
No
Yes
No
Yes
3
9
Other Military Support Orgs.
No
No (Note 2)
No
Yes
N/A
10
For-Profit Businesses
No
No
No
No
N/A
11
Private Clubs /Organizations
No
No
No
No (Note 3)
N/A
12
All Other Civilian Personnel
No
No
No
No (Note 3)
N/A
Authorization to Use Dormitories & Facilities
Fee 1: Nightly reimbursement rate for dormitories
Fee 2: Nightly program income rate for dormitories
Fee 3: Program income rate for all facilities used (classrooms, small arms range, etc.)
Note 1: Unless approved by the Base Commander for school-sponsored events (fees will apply)
Note 2: Military support agencies/organizations may use admin facilities to provide their respective service
Note 3: Organizations may use the River Club when sponsored by a member of the CRTC and approved by
the Base Commander
Type Of Unit
Regular Dormitory
Open-Bay Dormitory
Air National Guard
No Cost
No Cost
Other DoD/Federal User(Reimbursement)
$ 2.50
$ 1.28
Non-Federal User(Program Income)
$ 11.00
$ 8.61
Alpena CRTC Reimbursement and Program Income Rates For FY2012
Dormitories
Nightly Rate
Training Facilities (Program Income)
Facility #
Daily Rate
28 (Visiting Unit Security Forces)
$66.50
116 (Classroom)
$30.00
118 (Medical Clinic)
$43.00
120 (Classroom)
$30.00
125 (Collins Center)
$234.00
250 (Dining Facility)
$145.00
303 (Multi-purpose Facility)
$48.49
345 (Medical Clinic)
$50.27
416 (Small Dining Facility)
$44.07
440 (South Squad Ops)
$176.10
450 (Command Post)
$45.99
460 (North Squad Ops)
$176.10
805 (Fire Training Classroom)
$58.74
820 (MRTS Classroom)
$70.66
7040 (Small Arms Range)
$70.00
8.0.1291.1.339988.308172
	PrintButton1: 
	TypeOfDeployment: 
	Other: 
	BranchOfService: 
	LeadUnit: 
	OrganizationalMailingAddress: 
	Cell1: 
	Email: 
	PrimaryPOC: 
	DSN: 
	AlternatePoc: 
	Cell2: 0
	TotalNumberOfAircraft: 
	AdvonArrival: 
	MainBodyArival: 
	MainBodyDeparture: 
	TypeOfAircraft: 
	NumberOfSpecificTypeOfAircraft: 
	: 
	RearDeparture: 
	NumberOfAdvonPersonal: 
	NumberOfMainBodyPersonal: 
	NumberOfAircraft: 
	CheckBox1: 0
	NumberOfMales: 
	NumberOfFemales: 
	TotalNumberOfPersonal: 
	YesNo: 
	AdditionalComments: 
	SignatureField1: 
	Cell4: 0
	SchedulingComments: 
	MunitionsNeeded: 
	ButtonField1: 



